
Your Name
[Street Address]
[City, State ZIP]

[Phone]

[Email address]

Objective

[Summarize your career goals one to two sentences. State what kind of job you want and what qualifications you have that make you ideal for it. List specific, concrete qualifications, not generic ones like “I have excellent communication skills.”] 
Skills

• [Skill #1] Don’t include generic “filler” skills like “fast-learner,” “hard-worker,” etc.
• [Skill #2] Instead list any licenses, trade skills, or certificates related to your industry.
• [Skill #3] Otherwise, you can delete the “Skills” section of your resume altogether
Work History
[Dates From] – [To]

[Job Title] | [Company Name] | [City, State]

[Briefly summarize your key job responsibilities. Make sure you focus on what you accomplished in the job, instead of just describing what the job was.]

[Dates From] – [To]

[Job Title] | [Company Name] | [City, State]

[Briefly summarize your key job responsibilities. Make sure you focus on what you accomplished in the job, instead of just describing what the job was.]

Education
[School Name] | [City, State] 

[Dates From] – [To]

[Major/Degree/Field of Study]
